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	OBJECTIVE


A challenging position in a multinational firm, where I can contribute my skills and previous work experience, broaden my knowledge in accounting and finance as well as participate in a positive team environment for the mutual growth and development of both the organization and myself.

	ADVANCED SKILLS AND KNOWLEDGE AREAS


	· Accounts Receivable
	· Compound Journal entry

	· Book Keeping
	· Customers ledger

	· Accounts Payable
	· Documentary credit

	· Account Payroll
· Taxes Operation
	· Banking Operations
· Analysis of  future expenses.



	EDUCATION


· Graduated from Port Said Language School. 

· Graduated from Faculty of Commerce Banha University at 2004 
· Grade: Fair.
	COURSES


· ICDL Course Approved By UNESCO & Tele-Communication Ministry. 
· Forex Course from Prime Forex LLC. 
· Course in taxes accounting  (Accounting training center)

· Course in financial analyses  (Accounting training center)
· Completed a course in accountants Training center about Manual                                                              

      Accounting and computerized accounting Skills.
	PROFESSINAL EXPERINCE AND ACHIEVEMENTS


Financial Controller                                                          August 2008 – Present
NS & N International Cozy Casa.
· Computerized accounting (Working with Point of sale & QuickBooks Program)

· Analysis of future expenses.
· Manual accounting includes entries creation , debits accounts

      & credits accounts creation. 
· Handling all banking operations. 
· Handling Fixed Assets additions, disposals processing and reviewing the daily sales reports for some stores. 

· Processing and reviewing the stores petty cash safe fund's reimbursements. 

· Calculating the monthly cost of sales for some stores. 

· Review all inventory variances and investigate them.

· Reviewing the monthly P&L activities and make necessary accruals.

· Handling all taxes operations.
· Daily Tax filing.
· Tax payment summary and analysis.
· Preparation of tax computing template.
· Update the tax information about the tax law or regulation of Egypt. 
· Follow Up all accounts for all our Branches Company & doing monthly and yearly inventory process.
Accountant 






April 2006 – August 2008
TWINS COMPANY FOR COMPUTER SYSTEM.
· Computerized accounting ( Working with Peachtree program )

· Manual accounting includes entries creation , debits accounts

      & credits accounts creation. 
· Posting the entries & accounts to journals, ledgers. 
· Computerized accounting how to create the journals by excels xp. 
· Computerized accounting how to create the ledgers by excels xp.
· Computerized accounting how to create the financial reports by excels.
· Follow Up all accounts for all our Branches Company & doing monthly and yearly inventory process.
Auditor  





             JAN 2004 – April 2005
Mr. Albert Assad Office. 
· Working in Analysis of Accounts. 
· Administrative Expenses Analysis. 
· Working in External Audit. 
	PERSONAL INFORMATION 


· Date of birth: 1983/ 1 / 5. 
· Marital status: Single. 
· Military status: Completed. 
	PERSONAL SKILLS


· Good connecting with others.

· Ambitious and hard worker.

· Learning new job tasks quickly.

· Work in team and under stress.              

	COMPUTER SKILLS


· Excellent knowledge of Windows95, Windows98

     Windows2000, me, XP and Vista.

· Excellent knowledge of Excel97, Excel2000, XP & 2007.
· Good skills in wording and writing reports.

· Excellent in (Peachtree) program for accounting.

· Excellent in (Point of sale & QuickBooks) program for accounting.
	LANGUAGE SKILLS


· Native language: Arabic. 

· Good command of both writing and spoken English. 

	REFERENCES  


Will be furnished upon request

