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New Company Setup - Introduction

Welcome to Peachtree Accounting New Company Setup!
This wizard will walk you through creating a new company.
You will be asked about:
®  Your company's name and address
®  Your chart of accounts
® Your accounting method
®  “Your posting method
®  Your accounting periods
Click Help for more information on any window

Click Next to continue
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New Company Setup - Company Information ; l(]

Company Information
Company Name: I Business Type: ICorporation |

Address Line 1: I Federal Employer |D: I

Address Line 2: I State Employer D: I

—
% City, State, Zip: I St. Unemployment |D: I
% Country: |

Telephone: | ‘Web Site: I

Fax | E-mail: |

< Back I Nest > I
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New Company Setup - Chart of Accounts - E 5]

Chart of Accounts

Peachtree provides several methods for setting up your company.

Select one of the following setup options:

Set up a new Retall, Service, Construction, Manufacturing, or Distribution
company, using a simplified chart of accounts

Set up a new company using an extensive chart of accounts from one of many
sample companies

Copy settings from an existing Peachtree Accounting company
Convert a company from another accounting program
Build your own company

Consolidate existing Peachtiee Accounting companies

< Back I Next > I Finish | Cancel | Help

sall) 8 alac Y Gl LA e Baal g Lol B -1

cluall Jdal dlalae) JeSioad Jul jia) -2
Zasai Al oAl a0y 4S5 sldelia o sl ol daad g aaa Jeal slae) HUAAL cudd 1) -
fo o s S ) z3la | A 38U i yas el il a gy L bl Jils #3lal (e
iy 338 o34 (g, &l ald cilila JiaS Lgalatiid (Say il 5 colilall Jila) -3
delivally Galall cililual) Qs z 3l (e Lyl il deliall e e sladll (i e
. 'BJUSA.“

New Company Setup - Chart of Accounts = E 5]

Chart of Accounts

The chart of accounts is a list of General Ledger accounts, which are used ta classify transaction
information for reporting purposes. To help you get started, you can choose to copy the chart of
accounts from one of several companies. Later, you can modify the accounts to match your business.

Many of the sample companies listed are customized for a specific business. However, some are general
in nature [ for example, Sales, Service, and Manufacturing ).

Select a chart of accounts from the sample list that is closest ta your company.

Available Charts of Accounts

. - More Information
Accounting Company

Advertising Agency About Your Industry
Architectural Company

Auction Gallery Yiew Chart of Accounts
Auto Repair Company -:] e .

< Back I Next > I Finish | Cancel | Help
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New Company Setup - Chart of Accounts : 5]

Chart of Accounts
Select the Peachtree Accounting company that you want to copy.

Available Peachtree Companies:

Bellwether Garden Supply
Chase Ridge Holdings
Stone Arbor Landscaping

View Chart of &ccounts

< Back I Next > I Finish | Cancel | Help l
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New Company Setup - Copy Company Information

Copy Company Information
[V Chart of &ccounts Account numbers, descriptions and types

[V &ccounting Periods Number and dates of accounting periods

[V Statement and Report Formats Layout and content of formats

V' General Ledger Defaults All general ledger default accounts

sedeee

V' Customer Defaults Payment terms, accounting aging, and statement defaults

[V Wendor Defaults Payment terms and account aging

i) ... [§
4

I~ Employee Defaults Deduction fields and tax tables

IV Inventary ltem Defaults Shipping methods and item tax types
[V Job Defaults Custom fields
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Define Account

Account Masking lets you filter information on financial statements by segments that you setup. Segments
can be departments, locations, or any other type of business unit you need financial information about. To
use this feature, you have to set up your account numbers with seaments, which you define below.

" No. | do not want to use account masking.
& Yes, | would like to use account masking.
Segment Description Length Separator Account Structure

1 [Account 1D [ [ =l P
l

H
[ N =]
—
—

H|

[Total includes the sum of the lengths plus the segment
separators. Mazimum is 15.)
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Subsidiary Companies

This screen will allow you to choose the subsidiary companies to be consolidated. You may select
companies from outside your default Peachtree datapath by using the "Browse for More Companies
button.

Available Peachtree companies: Selected subsidiary companies:

Chase Ridge Holdings Bellwether Garden Supply
— | Stone Arbor Landscaping

<- Remove

Brow<€ for More Companies...

< Back I Next > l Finish I Cancel | Help I
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New Company Setup - Subsidiary Company Passwords ; 7 _2<_]

Subsidiary Company Passwords

The subsidiary companies listed below have passwords enabled. You must enter a User ID and
Password for each company that has Financial Statement access.

Bellwether Garden Supply

< Back l Next > I Cancel I Help ‘
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New Company Setup - Accounting Method

Accounting Method
Peachtree provides two accounting methods ta run your business--&ccrual or Cash.

v Which accounting method do you want your company to use?

& Accrual

Income is recorded as you invoice customers, and expenses are recorded when you
receive bills from vendors, regardless of when cash is actually exchanged. Most
companies use this method

" Cash

Income is recorded when cash is received, and expenses are recorded when paid.
Unpaid credit sales and purchases do not show on the General Ledger

Hote: Once you choose an accounting method, it cannot be changed.
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New Company Setup - Posting Method , 5"'3 7 _5]

Posting Method
There are two methods Peachtree Accounting can use to process transactions -- Real Time or Batch.

“Which posting method do you want your company to use?

' Real Time

Transactions are posted to the General Ledaer as they are entered and saved. Most
companies use this method

" Batch

Transactions are saved by the program and then posted in a group. This method
allows you to print registers and analyze a group of transactions before posting the
journals.

Hote: You can change the posting methods at any time.
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New Company Setup - Accounting Periods 7 |

Accounting Periods

Accounting periods are units of time that divide your fiscal year for reporting purposes. In Peachtree
Accounting, you can divide the fiscal year into as many as 13 periods. Most companies use monthly
accounting periods [where the units match the 12 calendar months .

Which accounting period structure do you want your company to use?

¢ 12 monthly accounting periods

" Accounting periods that do not match the calendar months
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New Company Setup - Accounting Periods 13 |

Monthly Accounting Periods

You have chosen monthly accounting periods. Peachtree Accounting will automatically set up
wour first bwo fiscal years based on the information provided below.

Usually, a company's fiscal year begins in January and ends in December.

‘When do you want your first fiscal year to start? IW % l |2004 'I

Month Year

What is the first month you will be entering data? IJanuary L] |2004 _ﬂ

Month Year

What is the first year you will be entering payroll? I2E]D4 % l
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New Company Setup - Accounting Periods x|
Custom Accounting

Since you do not use monthly accounting periods, you can specify the structure of your first two
fiscal years here.

How many accounting periods =

do you want in a fiscal year? Period From To I

Jan1,2004 | Jan 31,2004 _;J

What is the start date of pour an 1, 2004 Feb 1, 2004 Feb 29, 2004

firstifiscal pear? Mar1,2004 | Mar 31, 2004

What is the first year you will be 5004 = Apr 1, 2004 Apr 30, 2004
entering payroll data? May 1, 2004 | May 31, 2004

‘What is the first period you will m

be entering data?

Jun1,2004 | Jun 30, 2004 :]
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Defaults

The following defaults have been set up for you. You can change these settings at any time by
selecting Default Information from Peachtree Sccounting's Maintain menu.

Yendor Information — Customer Information
Payment Terms: MNet Due in 30 days Payment Terms: Met Due in 30 days
Discount in 10 days Discount in 10 days
Discount: 2.00% Discount: 2.00%
Credit Limit: $5000.00 Credit Limit: $2500.00
Age invoice by: Due Date Credit Status: Motify Over Limit

Inventory Costing Information———————————————————— Age invoice by: Due Date
Stock Costing Method: FIFO [ First In First Out )
Assembly Costing Method: FIFO [ First In First Out ) Finance Charges: MNo

<Back [ New> | Fish |  cCancel | Help |
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New Company Setup - Finish i l]

Congratulations!
You have completed the required information for setting up a Peachtree Accounting company.

Many defaults have already been set up for you. You can change these and other default options at any
time in Peachtree Accounting. For example, you may want to change a default setting to match your
specific business needs.

Peachtree Accounting provides a Setup Guide that can walk you through customizing your company
defaults and setting up records. The Setup Guide can be accessed via Peachtree Today which will open
once the wizard closes.

Click Finish to close the wizard.

< Back Next > | Finish I Cancel | Help
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New Company Setup - Finish x|
Congratulations!

‘You have completed the required information for setting up a Peachtree Accounting company.

To import your existing accounting data, select Finish. From the File menu, select Import/Export. Select
the &ll Files import option, then choose the type of data you will be importing.

For more information on converting or importing data, select Help or refer to the Getting Started Guide.

< Back I Next > | Finish I Cancel | Help l
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New Company Setup - Finish

Congratulations!
‘You have completed the required information for setting up a Peachtree Accounting company.

Your company will be set up using information obtained from your subsidiary companies. You can still
change any default information at any time in Peachtree Accounting after your company is created.

< Back I Finish I Cancel | Help l
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mmmm Setup Guide

Info., © General Ledger © Accounts Payable © Accounts Receivable ©Payroll Olnventory ©Jobs
Q More Info...

Welcome to the Peachtree Setup Guide, designed to walk you through the
process of setting up your company within Peachtree. This Guide will assist you
so that you can easily enter all of your business information,

What do you need to do first? We recommend that you start with General Ledger,
setting up your chart of accounts, General Ledger defaults, and beginning
balances. After that, the order is up to you. Just click to that page of the Setup
Guide, and start setting up your company. However, if you want to be guided
through setting up your company, simply follow the order in which Setup Guide
pages are laid out, Click the image at the right-hand bottom of the page, and
Peachtree will take you to the next group of tasks to complete. But please note
that the Setup Guide just outlines the tasks most often performed in setting up a
business; you may not need to complete every setup task before you start
working with Peachtree.

Online Tutorial

Place the cursor over
an icon to get more details

i gl
If you want additional information about the tasks available on a page, click More
J‘JGY\ Info at the right-hand top of the page. You'll see a drop-down menu of Help

- topics that should answer your questions.
daa gl
From the Information Page, you can review the Preparation Checklist, It will help

QLLAM \ you gather information typically needed to set up a business. Or you can choose
_— . Preparation Checklist Registration  to follow a brief tutorial that will let you practice working with Peachtree using
LﬂJQLm.\ MIA sample data. If you haven't already registered Peachtree, there is also a link that
will take you to the Registration window. To perform any of the tasks available
J\JQ) g.j_.\l from the Information Page, just click the appropriate image on the left.
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Peachtree Accounting - Start

Start Peachtree

» Open an existing company

» Create a new company

» Explore a sample company

» Take a guided tour of Peachtree

» Conyert from a QuickBooks® or
One-Write Plus® company

» Exit Peachtree
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T o customize your toolbar select a component from the list belows
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Select Invoice

- & 0K Sort by: |Date vl Show: lPrd 3 3M/03 - 353103 _vJ

€3 Cancel|[PeriodDate Reference Status Amount Customer Mame
0303703 10301 aid |n Fu 190.69 Sports

fm Find 03-03/03/03 10302 Unpaid 588.72 Freeman Enterprises
03-03/03/03 10303 Paid In Full 9956 Coleman Realty
03-03/04/03 10304 Unpaid 168.96 Holt Properties, Inc.
03-0310/03 10305 Unpaid 679.16 Gariepy Furniture
03-03/11/03 10306 Unpaid 184.29 Coleman Realty
03-03/13/03 10307 Unpaid 18018 Cunningham Construction
03-03/15/03 10308 Paid In Full 317.96 Retail [Cash) Sales
03-03/15/03 10303 Paid In Full 508.78 Retail (Cash) Sales
03-0315/03 10310 Unpaid 845.23 Hensley Park Apartments
03-03/15/03 10311 Unpaid 2,005.86 Tidmore Real Estate
03-03/15/03 13012 Unpaid 939.72 Wiliamson Industries
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Customer ID: [ WALDROP-01 [&] Invoice [€][=2]

Bill To: [ s Ship T0: [shin to Address 1 Date: [Mar 11, 2003 [=]

: . : [] orop ship
= = 1= ]
T x|

*! ! The Customer ID [WALDROP-01] does not exist.

Customer PO Ship ¥

I [ o Select Fast Add to create this customer record automatically.
None

o Select Set Up to create this customer record manually.

Apply to Sales Order No.: 0,0C

Quantity Item Fast &dd I Set Up I Cancel |

1.00 | concoz 1
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The Item ID [BEIRDHOUSE] does not exist.

Select Set Up to create this item record.

SetUp I Cancel | Help |
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<Predefined: Service

Profezsional

Customize Templates

Mialal) el sl A o

Maintain Sales;Invoicing Templates = x|

Template ID: l <Predefined >Product [C_{j Set template as default Invoice

Description: I Sales Invoice Product Template I [ always print using a specific form

Customer ID:[c;‘Requlred:v I Ship To: | <Show:> Date: | «¢

Name: [ <Show> I Invoice No.: | <Show:

Bill To: | «Shows

Customer PO Ship Yia Ship Date Terms Sales Rep AJR Account

I <Show> I <Show> <Show> l <Show> I <Show> I <Required>

( Apply to Sales Order: 0,00 ] Apply to Sales: 0.00

Quantity Item Description GL Account Unit Price Amount

<Show > l <Show> <Required> l <Required> <Show > «Show>| <Required>

Sales Tax: | <Show:>
Freight: >
Other Applied Credits <Required > <Required > Invoice Total

Amount Paid at Sale <Required > <Required > Net Due

This is a <Standard> template; its fields cannot be modified.

To change the template, enter a new template ID.

i
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C ! Find Transactions

gy £} =]
‘CEQ Ee%&l Refresh gip

1. Select a filter range.

Date: IThis Period ﬂ

Filter
Transaction Type Equal to

Reference Number All

Customer, Vendor, or Emplayee |D All
Job D All
Item D Al
Transaction Amount All

Adatl) Jlae 20a3 ey
‘;Jr_ Ll ?s suleall g
2 . Click the Find button to search for specific transactions. ’7 Gl dlee ol Sl )

General Ledager Account all

3.To display a transaction listed below, double-click it or select the Detail toolbar button.

Date I Type I Reference I |D I MName I Amount | «

\ 311503 SJ CHAPMAN-MUR...  Chapman-Murphy Law Offices 0.00
ﬁ’rﬂ%3 SJ ARMSTRONG-01 Armstrong Manor 0.00
371503 CRJ 123 CHAPMAN-MUR...  Chapman-Murphy Law Offices  195.96
31703 CDJ 10212 MORGAN-01 Maorgan Enterprises -50.00

3N17/03  CDJ 10211 PARRBROS-01 Parr Brothers Tree Surgeons -450.00
24002  GEMI  PETAN 10000

Number of transactions found: 137
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Apply to Invoices: 947.75 I.ﬂpply to Revenues: 0,00 1 [ prepayment

Invoice Dake Due Arnount Due Description Discount Amount Paid Pay
1676 Mar 10, 2007 B47.75 947,75 |GA

1681 Apr 54 2007 @‘1,0?5&0 O
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Accounting Behind the Screens

o 9 &
Cancel oK Help

Date: Mar 6, 2007
Invoice #: 1681

Sales Journal i Cash Receipts Journal ]

Account No. Description Debit Credit
40400 [C{ Dining Room Rental - &pr. 22 200.00
51000 Cost of sales To be calculated
77500 Cost of sales To be calculated
40400 Kitchen Equipment Rental
11200 Accounts Receivable 1.075.00

Totals: 1,075.00 1,075.00
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