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2 Peachtree Software - Get the Insight Behind Your Numbers - Microsoft Internet Explorer
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E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(" add a new e-mail account

() Wiew or change existing e-mail accounts

Directory

(1 add a new directary or address book
(" View or change existing directaries or address books

el

< Back, [ Mext = ] [ Close ]

i Ao Ay g pal) claghall gany (o alilly o o8 of WY « Out LOOK — gabin (8 (A9 SN 35l ) Jodal 3a pLid) 8 el U
: Jaad

C s AN 3l o) gie A8 e ) dala B cild

a9 O ¢ (Biliad) g claglaall 338 o Jgand) sy, gl AalSy Jodal and ) ABLGYL 138 caypl Aadd Bang 8 Baga sall zilaill g sland) g
DA o ghdll 35k o8 JeAA) ga sl Lles (B e ad) (e dlaiay L

1 JLall LS | Options 4l Ji3) Tools 4aild ¢ )

! File Edit Wew Go | Tools | Actions  Help
[k} Address Book...  Crel+Shift+E

Padbew + | | Sgen
: 0%t | @ Back @) | (A fa] Empty "Deleted Items" Folder

E-mail fccounts, .,

&ll Folders BB

= 5 Personal Folders

| Calendar

Opkions. ..

\{{

AU il LS | E-Mail Accounts <) jid) Y
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Mail Setup - Outlook

E-mail Accounts

3 Setup e-mail accounts and directaries.

=g

[ E-mail Accounts., .. ]

Data Files

& Change settings For the files Cutlook uses to [ Diats Files. . ]
&Jé stare e-mail messages and documents,

Prafiles

Setup mulkiple profiles of e-mail accounts and [ show Profiles ]
data files, Typically, vou only need one.

Close

tl) JSAll Las, A3l ghad ol 5 ) 5a e Gl gl g LY
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E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

i) Add a new e-mail account

i iew o change existing e-mail accounts

Directory

() add a new directary o address book
() Wiews or change existing directories or address books

< Back [ Mext = ] [

Cloze

. Next ¥ Ul i add anew e-mail account )
tlgde LAY Gl ) jeliin

R

.°

Microsoft Exchange Server, POP3, IMAP, HTTP, Additional Server Type

A JSal L
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E-mail Accounts

Server Type
wou can choose the bype of server vour new e-mail acount will work with,

() Microsoft Cxchange Server

Caonnect to an Exchange server to read e-mail, access public folders, and share
documents,

) POP3
Connect ko a POP3 e-mail server to download your &-mail,
O mmap

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
folders.

(JHTTP

Zonnect ko an HTTP e-mail server such as Hotmail to download e-mail and
synchronize mailbox Folders.

() additional Server Types
Connect ko another workgroup or Srd-party mail server,

. Microsoft Hotmail— Jis cusll o 5352 sall (55 5N &) clasd i < JLAsY) o4 g
ol A i g Next sl Jinia g HTTP Jbsid) by s 8 Hotmail a8 sal il Sia (o galdl (g SN g pall oS 13
Y g

'- E-mail Accounts @

Internet E-mail Settings (HTTP)
Each of these settings are requirec ko get vour e-mail account working,

User Information Server Information
Yfour Mame: | | HTTP Mail Service Provider: | Hotmail = |

E-mail Address: | |

Logon Information

User Mame: | |

Password: | |

Renember passwerd

|:| Log on using Secure Password
Authertication (SPA)

VY-

Where “Smart” Start



=

M
c
= g.:
m 3

(2}
m
-

E-Accounting

. Next 4l e i) af 4y gllaal) cililnl) Slay 8 1
JSAll 9 LaS daal) Jaaly Adigh Ala) &l jedis g Y

E-mail Accounts

Congratulations!

‘You have successfully entered all the information rejuired to
setup your account.

To close the wizard, click Finish,
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Options

Preferences |Mail Setup | Mail Farmat | Spelling | Security | Other | Right-to-Left

E-mail
‘; Change the appearance of messages and the way they are handled.

I Junk E-mail. .. l [ E-mail Options., .. ]
Calendar
: Customize the appearance of the Calendar,
. Default reminder: | 15 minukes v | [Calendar Cpkions... ]
Tasks
z Change the appearance of tasks,
Rerminder kine: |DB:DD L w | [ Task Optiaons. .. ]
Caontacts
8 ] “hange default sebtings For contact and journal,
s [ Conkack Options... l [ Journal Options. .. ]
Mates

Change the appearance of notes,
A\

Mote Options. ..

Ok ” Cancel ]

. E-mail Options _j s Ak aé v
. Tracking Options _j & ilu 28 « E-mail Options s> g By ¢
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E-Accounting

E-mail Options El

Message handling

After moving or deleting an open item: return ko the Inbax

[ close original message on reply or forward
Save copies of messages in Sent Items Folder
Automatically save unsent messages

Remove extra line breaks in plain bext messages

[Jread all standard mail in plain text

’ Advanced E-mail Options. .. ] [ Tracking Options. .. ]

On replies and Forwards

> f
- When replyving ko a message
._4.I\. plying g

= |Inu:||.|n:|e ariginal message kext

When Farwarding a message

|Include original message text

[IMark my comments with:

[ (a4 ] [ Cancel ]

Delivery sRead Receipt aw cal (sl JLEAY) Gupa Ao Al 28 (Tracking Options Jsal g 2y .0
. Receipt

o) il 7 el JLERY) ) e AL el alAdl) Ghry ) Al adldaly 05 Y D g lall Jl ) B A8 ) a2e Alla Ay 0
. Never send a response
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Tracking Options

Options

Ilse these options ko verify the date and time a message has
@% been received by the recipient,

Process requests and responses on arrival
Process receipts on arrival

|:| Afker processing, move receipks bo

[ ] Delete blank voting and meeting responses after processing

Faor all messages I send, request:
Read receipk

Delivery receipt

IJse this option ko decide how bo respond to requests For read
receipts, Only applies to Internet Mail accounts,

() Always send a response
(%) Mever send a response

") aisk me before sending a response

[ Ok ][ Cancel ]

. E-mail Options J)s> ze gl 0K LJ e ailb b Y
. Options s e A £ 528 OK Ao il ab <E-mail Options Jss g by A
Alaad) 345 ¢ g OK ) Ae Al a8 (Options Jss e .8
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E-Accounting

Options

Freferences | Mail setup | Mail Farmat | Speling | Security | Otter | Right-to-Left

Message Formak
_jj hoose a format for outgoing mail and change advanced settings.

omposz in this message format: HTr'-'1L b |

IJze Micrasoft OFfice Ward 2003 ko edik e-mail messages
IJse Micrasoft Office Ward 2003 ba read Rich Tewxt e-mail messages

[ Internet Format. .. ] [Internatiu:unal Options. .. ]

Stationery and Foaks

J IJ=e skationery to change wour default Fonk and style, change colors,
AT+ and addbackgrounds ko your messages.
L -

Use this stationery by dekault: |OFFice Supplies b |

[ Fonks. .. ][ Skationetry Picker. .. ]

Signatures
b
ﬁ; Select signatures for account: |.ﬁ.hma|:| Kseibi W |

-

Signature for new messages: |Ksei|:|i Infarmation Tedh w |

Signature for replies and Forwards: |Ksei|:|i Information Tect W |

[ Sigatures. .. ]

ok H Cancel ]

. Signatures ¥ Jiud) £ 3l ¢ A ¥
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E-Accounting

Create Signature [z|
Signakure:

Kseibi Information Technology Edit. ..

Mew, .,

Prewiew:

Ahmad Kseibi

Kseibi Information Technology

Tel : 5736686 - 5736770

Fax: 00202 35889391

E-mail kseibi@kit.com.eq

http /' www. kit.com.eq

QK ] [ Cancel ]

. 2aa gl Jad New el idl o ¢

Create New Signature r>_<|

@ 1. Enter a name for wour new signature:;
| |

2. Choose how bo create vour signakure:
(¥} Stark with a blank signature

(") Use this exisking signature as a template:

(") Use this File as a templake:

Browse, ..

Mext = H Cancel ]
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Next ¥ izl o

Edit Signature - [Untitled]

Signature text

g This text will be included in outgoing mail messages:

-

[ Font... ] [ Paragraph... ] [ lear ] [ Advanced Edit. ..

wZard options

Atkach this business card (wCard) to this signature:

| <Mone > ot |

[ e wZard from Contact... ]

[ Finish ][ Cancel ]

G sLEN) 2o Finish -l Ao bivdl o5 Clear i ¢ g5l ool a5l Font £.55 S8 (e g sill A PUI il Jas pa g sil) iS)
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