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NAME
Street Address # City, State, ZIP « Phone Number w/ Area Code

OBJECTIVE:
Be specific

EXPERIENCE:
Your job titles, names of organizations, descriptions of your duties, including
the variety of assignments, amount of responsibility, number of people
supervised, and special accomplishments, dates.

EDUCATION:
List most recent degree first, major, institution and date of graduation or
expected graduation. Point out areas of specialization in academic work,
honors, thesis title (if applicable).

EXTRACURRICULAR/LEADERSHIF:
Positions held, names of organizations, brief (optional) descriptions of what
you did, and dates.
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NAME
Street Address Phone (indude area code)
City, State, ZIP Message Phone

OBJECTIVE
Be specific.

QUALIFICATIONS OR AREAS OF EFFECTIVENESS
In this section, isolate three to five of your strongest demonstrated skills.
The skills you select should be essential to the type of job you have iden-
tified in your “Objective.” For each skill you have chosen, summarize
your accomplishments and experiences that pertain, You need not men-
tion the specific job in this section, as you will do so in the “Employment
History” section, Be specific in discussing how you demonstrated your
skills and, whenever possible, concentrate on the resulls you achieved in
using the particular skills.

EMFPLOYMENT HISTORY
Job title, employer, duties, and dates.

EDUCATION
Most recent degree first, major, institution, date of graduation. Honors, if
applicable, and if you feel they are important.

ACTIVITIES/LEADERSHIP
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1818 Bemry Lane

Apple Valley, Callfornia 92805

Phone: (760) 555-1212 or (7680} 555-1213
Email: supporti@resumesdge.com

January 9, 2002

Mr, Jeff Branson,

Human Resources Director
Gold, Bloom, & Sachs

66 Figucroa Stroct

Beverly Hills, California 90214}

Dear Mr. Branson:

My solid expericnce as a Project Metric Analysi for two of Lockheed Martin®s coniractors has
allowed me to gain strong analyviical gkills thai can be effectively utilized by vour organization
Afier vears of on-the-job fraining with minimal supervision in a time-intensive environment, [ am
now prepared to move into project and program management,

With a Masters in Business Adminisiraiion and extensive technical skills, | can also ofTer:
+  The ability to work crogs-funclionally as evidenced by skill sets in project analysis,
human resource management, siall trainmg, purchasmg, and fechnical accounting

+ An enterprising attitude resulfing in the snccessful development of o Fault Profile

Meiric Report for a software development program, despite an unfumiliarity with the
inilial problem,

+  Organizational & interpersonal capabilities that led to a profitable team-eifon between

a software consultant and myself for the efficient conversion of a 3M00-employvee,
multi-state payvroll from ADP io in-house,

Additional capahilitics are hsted in the cnclosed résumé, In an effort to discuss this matier further,
[ will be calling your office within the next Few davs to see if we might set up a time to meet.

If vou have any questions, [ can be reached at the number listed above, Thank vou for vour
attention.

Sincercly,

Tracy Gold
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1818 Berry Lane

Apple Valley, Callfornia 92805

Phone: [7560) 555-1212 or (760) 555-1213
Email: supporti@resumesdge.com

January 20, 2002

Mr, Jefl Branson,

Human Resources Director
Gaold, Bloom, & Sachs

666 Figueroa Stroet

Beverly Hills, Calitornaa 20210

Dear Mr. Branson:

Allow me to take this opportunily to restate mv inferest i joining vour commpany in the position
of Project Manager

Az a business professional with a Masters in Business Administration. extensive technical skills,
andl the ability to work cross-fimetionally in a tme-intensive environment, [ eagerly awail more
carcer challenges that can be met by my enterprising attitude and crganizational capabilitics,

My skills, accomplishments, and professional history show a strong commitment to helping
companics succecd and mdivideals excel 1 believe my backeround and future goals are tailored
lor the position of Project Manager, and would appreciate the epportunity to mberdew

Thank you for vour time, Mr, Branson, I look forward o hearing from vou soon,

Sincerely,

Tracy Gold
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Website NAME
http://www.rp.com.eg/index.jsp RP
http://www.premieregypt.com/ PREMIEREGYPT
http://www.careermideast.com CAREEREGYPT
http://www.tawzeef.gov.eg TAWZEEF
http://www.medpharmacareers.com/ MEDPHARMACAREERS
http://www.e-jobway.com/ |E-JOBWAY
http://www.egyptrecruitment.com/ |EGYPTRECRUITM ENT
http://www.egyptmaster.com/ EGYPTMASTER
http://www.wazefty.com/ WAZEFTY

http://www.egyrec.com/ EGYREC
http://www.ehrma.org/ ALAHRMA
http://www.thejobmasters.com/ JOBMASTERS
http://www.ewazifa.com/ EWAZIFA
http://www.hr-first.com/ HR-FIRST
http://www.lacugina.com.eg/ LA CUGINA
http://www.ojour.com OJOUR
www.eaijobs.com EAIJOBS
http://www.ashrafsharaf.com/ ASHRAFSHARAF
http://www.azizcairo.com AZIZCAIRO
http://www.alanwar-co.com/ ALANWAR
http://www.ohodemployment.com/ OHODEMPLOYMENT
http://www.egyptnile.com/jobs/ EGYPTNILE
http://www.alredawanor.com/ ALREDAWANOR
http://www.promarkltd.com PROMARKLTD

http://www.recruitegypt.com/

IRECRUITEGYPT

http://www.renardegypt.com/

IRENARD EGYPT

http://www.rootsegypt.com/

ROOTS EGYPT

http://www.skill-link.com.eg/

SKIL-LINK

Projobs@link.net

PROJOBS
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http://www.egyrec.com/
http://www.ehrma.org/
http://www.thejobmasters.com/
http://www.ewazifa.com/
http://www.hr-first.com/
http://www.lacugina.com.eg/
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http://www.ashrafsharaf.com/
http://www.azizcairo.com/
http://www.alanwar-co.com/
http://www.ohodemployment.com/
http://www.egyptnile.com/jobs/
http://www.alredawanor.com/
http://www.promarkltd.com/
http://www.recruitegypt.com/
http://www.renardegypt.com/
http://www.rootsegypt.com/
http://www.skill-link.com.eg/
mailto:Projobs@link.net
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cv@paulinedarcy.com

PAULINE D'ARCHY

Wwww.eg.pwc.com PRICE WATERHOUSE
www.clarendonparker.com CLARENDONPARKER
Www.mobinil.com MOBINIL
Wwww.gsk.com GLAXO
www.t3apharma.com T3A
recruit@egyptianing.com EGYPTIAN LNG
www.abbott.com ABBOTT
http://www.masterhr.com MASTERHR
http://www.amcham-egypt.org/ AMCHAM
www.americana-group.com AMERICANA
www.bg-group.com BG EGYPT
emeit@emeit.com EMEIT
Wwww.kpmg.com.eg HAZEM HASSAN KPMG
http://www.skillrate.com/ SKILLRATE
http://www.megahedgroup.com/ MEGHEDGROUP
http://www.topbusiness.com.eg/ TOP BUSINESS
http://www.wadyelnile.com/ WADY EL NIL
http://www.wazayef.com/ WAZAYEF

http://www.egyptfreelance.com/

EGYPT FREE LANCE

www.careerfinders.com.eg

CAREER FINDERS

www.bayt.com

BAYT

Wwww.sosrecruitment.net

SOS RECRUITMENT

Www.synergyps.org SYNERGY
Wwww.logic-consulting.com LOGIC
www.quest.com.eg QUEST

lwww.talentdubai.com

TALENT DUBAI

lwww.rowanrecruitment.com.au

ROWAN RECRUITMENT

www.headhunt-me.com HEAD HUNT
www.it-webforum.com IT WEB FORUM
www.jeddawi.com JEDDAWI
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Wwww .jobscan.com JOB SCAN
Wwww.jobsabroad.com JOBS ABROAD
www.jobsindubai.com JOBS IN DUBAI
Wwww.egyptjobs.blogspot.com EGYPT JOBS
www.jobs-me.com JOBS- ME

lwww.finance.groups.yahoo.com

FINANCE YAHOO GROUP

www.jobtrackme.com

JOB TRACK ME

Wwww .jobsuae.com JOBS UAE
www.kershawleonard.net KERSHAW LEONARD
www.maktoob.com |MAKTOOB
www.krafteurope.com |KRAFT
www.marcorec.com |MARCO REC
www.mosaic-careers.com |MOSAIC CAREERS
www.nadia-me.com NADIA ME
Wwww.overseasjob.com OVERSEAS JOB
www.abcexesearch.ae ABC EXE SEARCH
www.al-araj.com AL ARAJ
Wwww.arabrec.com ARAB REC
Wwww.bacme.com BAC ME

www.bbtworldwide.com

BEREFORD BLAKE
THOMAS

www.careermideast

CAREER EMIRATES

www.charterhouse.ae CHARTER HOUSE
Wwww.emasco.com EMASCO
Www.e-mycareer.com E- MY CAREER
Wwww .jobs.escapeartist.com ESAPE ARTIST
Wwww.gulfjobsites.com GULF JOB SITES
www.vodafone.com.eg VODAFONE

www.ferrometalco.com

DSD FERROMETALCO

www.rayaholding.com

RAYA

Wwww.nestle.com

NESTLE' EGYPT
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www.dr-weber-partner.de

DR. WEBER

www.orascomci.com

ORASCOM

www.plenaegypt.com

PLENA EGYPT

www.leoburnett.com

AMA LEO BURNETT

www.carrefour.com

CARREFOUR

Wwww.cemex.com.eg

CEMEX

www.elrashidi.com

ELRASHIDI EL MEZAN

www.gi-de.com

GIESECKE&DEVRIENT
EGYPT

Wwww.ectra.com.eg |ECTRA
Wwww.ms.com.eg MAGIC SOLUTION
Wwww.dms1.com DMS
www.xceedcc.com XCEED
www.olympic-group.com SONY

www.bp.com BP
www.emiratesgroupcareers.com EMIRATES AIRLINES
www.pepsiarabia.com PEPSI
http://www.zte.com.cn ZTE
Wwww.schlumberger.com SCHLUMBERGER
http://www.hrarab.com HR ARAB

http://www.tawzeef.gov.eq/
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http://www.premieregypt.com/

PREMIER RECRUITMENT &
SERVICES.

http://www.medpharmacareers.com/

OPPORTUNITIES IN THE
PHARMACEUTICAL AND
[MEDICAL INDUSTRIES

http://www.e-jobway.com/

IE—JOBWAY !

http://www.egyptrecruitment.com/

http://www.egyptmaster.com/

[EGYPT MASTER

http://www.wazefty.com/

IEGYPT ONLINE RECRUITMENT

http://www.egyrec.com/

IEGYPT RECRUITMENT
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http://www.ehrma.org/

EGYPTIAN HUMAN RESOURCES
AGEMENT ASSOCIATION
(EHRMA)

http://www.thejobmasters.com/

GYPTIAN ONLINE
CRUITMENT

http://www.ewazifa.com/

EWAZIFA

http://www.hr-first.com/

HR FIRST INTERNATIONAL -
SERVICES

http://www.lacugina.com.eg/

LA CUGINA RECRUITMENT
COMPANY

http://www.ojour.com/

http://www.ashrafsharaf.com/

Lo s 5 oLy yin 5LS,b
)

http://www.azizcairo.com

AZIZ CAIRO

http://www.alanwar-co.com/

e dS,yh

http://www.ohodemployment.com/

http://www.egyptnile.com/jobs/

IT JOBS IN EGYPT.

http://www.alredawanor.com/

Gabyid 5eidls Lodl iSsh
oL Dyall lardl

http://www.promarkltd.com

PROMARK

http://www.recruitegypt.com/

RECRUIT EGYPT

http://www.renardegypt.com/

RENARDE EGYPT

http://www.rp.com.eg/

RESOURCE PROFESSIONALS

http://www.rootsegypt.com/

ROOTS MANAGEMENT
CONSULTANTS

http://www.skillrate.com/

SKILLRATE ADVISORS

http://www.megahedgroup.com/

THE GULF COMPANY FOR
RECRUITMENT

http://www.wadyelnile.com/

[WADY EL NILE CO.

http://www.wazayef.com/
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